Effective Date: September 1, 2002

VI.

VII.

MONTANA STATE HOSPITAL
POLICY AND PROCEDURE

EMPLOYEE RECREATION —
HOSPITAL FACILITIES

PURPOSE: To establish guiddines for employee recreation utilization of hospita
gymnasium and weight room in the Thergpeutic Learning Center (TLC).

POLICY: Montana State Hospita recognizes the role of employee recreetion to the
overdl mord and hedth of the work force. Inline with this recognition, the Montana
State Hospitd will make available the reasonable use of the hospital gymnasium to the
employees of the Montana State Hospital.

DEFINITIONS: None

RESPONSIBILITIES:

A. All employees must abide by policy and recreate in a safe, professiond manner while
using Montana State Hospital equipment.

PROCEDURE:

A. Any employee wishing to use the hospitd gymnasium or rdated facilities (i.e. weight
room) will Sgn arelease recognizing the use as occurring on non-hospitad time for
private recrestion, and accepting dl liability of injuries that may occur. A copy of the
sgned release will be kept on file in the Rehabilitation Department.

B. Fifteen-minute work breaks may not be used for persond recregtion in the
gymnasium.

C. Lunch breaks may be used for persond recregtion in the gymnasum. A work
schedule cannot be modified without supervisor gpproval.

D. At notime may an employee utilize the gymnasium for persond recregtion when they
are scheduled to be working.

E. Patient utilization of the gymnasum isa priority over dl employee recregtion.

F. Any employee found to be abusing this privilege may have that privilege restricted.
Appedsto such arestriction can be made to the Director of Human Resources.

REFERENCES: None

COLLABORATED WITH: Hospitd Administrator

Policy #: HR-09
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VIII. RESCISSIONS: HOPP # HR-03-97-R, Employee Recreation — Hospital Facilities
dated June 19, 1997.

IX.  DISTRIBUTION: All hospital policy manuds
X.  REVIEW AND REISSUE DATE: September 2005
XI. FOLLOW-UP RESPONSIBILITY: Director of Human Resources

XIl.  ATTACHMENTS: None
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Ed Amberg Date Rhonda Klima Date
Hospitd Administrator Acting Director of Human Resource




